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Handwriting and Presentation Policy 

 

 

Aims 

 

Handwriting is skill, which like reading and spelling, affects written communication across the curriculum. Given 

effective teaching, handwriting can be mastered by the majority of pupils, enabling them to go on to develop a faster 

and more mature style and to communicate clearly and quickly in written form. Handwriting is a movement skill. This 

is why children need to practise handwriting movements correctly and often. This policy sets the expectations for 

handwriting for children and staff at Abberley Parochial Primary School. 

 

Whole School Provision 

 

¶ Intensive teaching is recommended at the start of each school year to clarify expectations, with further 
reinforcement in weekly lessons 

¶ Handwriting and expected standards of presentation should be taught as a whole class activity and regular 
half an hour of handwriting lessons on a weekly basis should be a minimum guideline. 

¶ Teachers and support staff should act as a role model when writing and presenting work, or marking, using a 
fluent joined style when appropriate.  

¶ Displayed work should model expectations for handwriting and presentation. 

¶ Children who display specific difficulty with handwriting will have this addressed through interventions e.g. 
slanted writing boards, rubber pencil grips, and alternative writing media. Individual cases may be referred to 
the SENCo where necessary, for referral for additional support and guidance.  

¶ Attention to posture and seating arrangements is important. Children who are left-handed face some 
challenges and should either sit next to each other or on the left side of a right-hander to avoid bumping arms.  

¶ Children should be seated correctly in their seat with two feet on the floor whilst completing their work. 
 

 

 

The National Curriculum 2014 states: 

 

Pupils should be taught to write legibly, fluently and with increasing speed by:  

 

¶ Choosing which shape of a letter to use when given choices and deciding whether or not to join specific 
letters 

 

¶ Choosing the writing implement that is best suited for a task.  



Whole School Expectations 

It is important to ensure consistency towards presentation and handwriting across the school. Children will use 

their English books within handwriting lessons to help develop continuity in their letter formation and size. Further 

practice should be done using all exercise books across a range of subjects. Staff should focus on the following 

guidelines to ensure consistency, taking into account age and ability of children where necessary.  

¶ Children are expected to write in cursive script from Reception age through to Year 5&6: teachers are required 
to teach children to write in this style from the early years foundation stage. 

¶ All work should be dated; the date should be written on the upper right-hand side of the page. All dates should 
be underlined. 
-Exercise Books – long date- e.g. Wednesday 4th September 2019 

-Maths books- short date- 14.09.2019 

¶ All writing should be completed in pencil until a child is provided with a ‘pen license’. At this time, a black 
handwriting pen should be used. 

¶ Pencil should be used for all drawings and diagrams in exercise books. 

¶ Teacher handwriting will reflect the school style in books, on whiteboards and on displays. 

¶ In Maths books, children will be taught to write one digit in one square (squares will decrease in size as children 
progress through school).  

¶ Mistakes should be crossed out with a straight line in pencil or rubbed out if appropriate. 

¶ Editing and alterations in response to marking and feedback will be done in purple polishing pens.  

¶ No writing should appear in the margin (this may be utilised within the marking process). 

¶ Capital letters are not joined and when using apostrophes for omission, possession and contraction, there 
should be a break in the letter joins. 

¶ When sticking in worksheets, sheets should be cut down to size so sheets are not sticking out of the exercise 
book and are stuck in straight by either staff or children. 

¶ In the instance that less than half a page of an exercise is completed within a lesson, it is expected that the 
next lessons work should begin on this same page. 

¶ It is expected that children take pride in their exercise books and keep their books free of doodles or colouring 
in of letters. The name of the child and the subject will be handwritten by the teacher only. 

¶ Errors and misconceptions in handwriting should be corrected by teachers through the usual feedback 
processes. Handwriting lessons may focus on individual children practising/ correcting their own handwriting 
errors. 

¶ Different children develop at different speeds and some find it particularly difficult to write neatly. Whilst 
expectations should remain high, it is also desirable that a positive and encouraging approach is maintained. 

 

Lower Case Letter Formation 

 

 

 

 

 

 

 

 

 

 



Upper Case Letter Formation 

 

 

 

 

Age-Related Handwriting Expectations 

 

Reception 

 

Accurate cursive letters are practised mostly accurately formed. The size of letters may not be consistent but 

ascending and descending letters are clear. 

 

 

Year 1 

 

 

Cursive letter formation is introduced in Reception. By the end of Reception, children should know 

and form the cursive letters and the capital letters. Reception children will begin to practice joining 

letters. 

Throughout Year 1, accurate joining should be taught. By the end of Year 1, all children should 

know how to demonstrate accurate joins and letter formation. Letter sizing should be generally 

consistent. Ascending and descending letters should be clear and correctly in proportion the 

majority of the time. 



 

Most letters are joined and ascenders and descenders are mostly clear. 

 

 

Year 2 

 

 

Whilst letter formation is not always perfect and consistent, lettering is well maintained and non-ascending letters 

are clear in height. 

 

 

 

In Year 2, children are expected to consistently join their handwriting in accurate cursive script. Letter 

formation should be consistent, with accurate ascending letters and descending letter which are sized 

proportionally. 



Year 3 

 

 

Ascending letters are accurate. Cursive script is well maintained and letter formation is predominately accurate. 

 

 

Year 4 
 

 

Letter formation and joins are clear and consistent and the writing appears to have a unique style. 

 

Year 5 

 

Children who demonstrate consistent letter formation, accurate cursive script and who can maintain 

neat presentation may begin with a handwriting pen (however writing does not need to be perfect to 

write in pen). Children’s writing should become consistent in height and proportional in Year 3. Writing 

should increase in fluency and speed. 

Children in Year 4 should write with consistent, accurate cursive script. Letter formation should be 

clear, due to the accuracy of joins and ascending and descending letters which should be 

accurately proportioned. The style may alter at times, but should be increasingly settled and 

consistent between pieces of work. 

Throughout Year 5, children should begin to write in handwriting or fountain pen. Children who are not 

writing at an adequate standard should receive additional support in this area from their class teacher. 



 

Joins are precise, letters are consistent in height. Suitable gaps are left for apostrophes.  

 

 

Year 6 

 

 

 

The writing has a natural and fluent style. Letter formation is accurate and flicks are consistently used for certain 

letters. It is appropriate for a child to develop their own style once maintained, accurate script is habit. A gap should 

be left where the apostrophe is used. 

 

Children in Year 6 should write with a consistent and fluent, cursive style. Letters should be 

consistent and in proportion, with appropriate letter sizing. Year 6 children may show a unique 

writing style that is consistent across their writing in all subjects. The majority of children in Year 6 

should be writing in handwriting or fountain pen. 


